Academic Year___________/Semester_____________

Chang Gung University Adjunct/Provisional Teacher Insurance Form
* This form needs to be completed before each semester. The insurance profile for adjunct/provisional teachers during their school service is based on the contents of the following form. If there is any change in the content, please contact the Personnel Office immediately to complete a new form.
	Department
	          
	Name
	        

	Date of birth
	      (d)       (m)      (y)
	ID/ARC no.
	

	Title
	
	Other Status
	□Person with disability
□Aborigines     □Foreigners

	Labor Insurance
	□Those who are currently participating in the Civil Servant and Teacher Insurance, the Military Insurance or the Private School Teaching and Administrative Staff Insurance are not eligible for participating in the Labor Insurance. Insured Department：                           

	
	□Have a full-time or other part-time jobs and already joined the Labor Insurance, proposed to join the Labor Insurance again as an adjunct teacher during the employment period in CGU.
Full-time unit:_____________________________ 
□Do not have any full-time or part-time job and haven’t joined the Labor Insurance, proposed to join the Labor Insurance as an adjunct teacher.
□Haven’t received any relevant payment and have joined the Labor Insurance before, proposed to join the Labor Insurance again as an adjunct teacher.
□Have received the Labor Pension or another social pension, proposed to join the Occupational Injury Insurance.

	Labor Pension
	□Have full-time status or have received relevant retirement benefits or meet the highest level of insurance coverage for the Labor Insurance, not eligible for the Labor Pension provision.
□Eligible to participate in the Labor Insurance and do not have their own job status, proposed to make contributions to the Labor Pension as an adjunct teacher. 

	Health Insurance
	□Have joined the National Health Insurance(NHI), not eligible to join the NHI again.
□The income of concurrent employment at CGU is the highest salary, and the adjunct teacher is not insured in other units, proposed to join the NHI as an adjunct teacher.

	Applicant
	1. If there are any insurance changes during the employment, please complete the form again and notify the Personnel Office.
2. If the course cannot be successfully started after the add and drop period of each semester, the Office of Academic Affairs shall notify the Personnel Office to uniformly suspend the adjunct teacher’s insurance. According to the relevant provisions of the Labor Insurance, the suspension of insurance cannot be traced back. I am willing to pay the out-of-pocket insurance fee from the date of start to the date of suspension.
3. If you resign or change insurance companies during the employment period, you should take the initiative to go to the Personnel Office to apply for suspension from the insurance. If you fail to do so, you should keep paying the insurance fee out of your own pocket until the termination date, as well as the overpayment by the university.
4. I have read all the precautions in this form in details. If the information I provide is found untrue, which leads to the damage of insurance rights and/or interests, I am willing to bear all the responsibilities.（Please sign at any correction in this form）。
Signature：                                  (y)     (m)    (d) 

	Employer
	Based on the factor of maintaining the insurance coverage, after the form is completed by the individual involved and approved by the department head, please promptly return it to the Personnel Office for processing.
Processing Administrator (include ext.):Dept.                  Dept. Head’s Signature:                  (y)   (m)   (d)

	【Notes】
1. According to the law, those who have 2 kinds of occupation and are eligible to join the Civil Servant and Teacher Insurance, the Labor Insurance or the Military Insurance should only choose one to join. Double insurance is not allowed.
2. According to the provisions, those who are employed for more than two jobs and meet the requirements of Article 6, paragraph 1, items 1 to 5 of the Labor Insurance Regulations shall be separately applied for the Labor Insurance by the employers.
3. Insured salary: For those eligible for insurance, the insured salary shall be calculated according to the hourly rate (according to the Labor Insurance insured amount classification table)


