Shift change request form
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	Staff ID No.
	Former shift No.
	New shift No.
	Effective date
	End date
	Reason for changing shift schedules
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One copy: Applicant’s department/unit → The Personnel Office
People who request long-term shift change don’t have to fill out the end date.
Personal Office：         Project investigator        Applicant：
                                                                            Department chairperson：
                                                                            Dean/Superintendent：
表號：02001505　規格：19.7公分× 13.6公分
Attendance management procedure                  
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