Wedding (Funeral) Allowance Application Form
	Applicant
	
	Staff code
	
	Title
	
	Employment date
	

	Department
	            
	Department code
	

	Purpose
	
	Certified document
	

	School 
gifts
	□blanket □bed cover □scroll □quilt   □basket □wreath □elegiac couplet
	Gift amount
	□Wedding allowance TWD$3,600
□Funeral allowance TWD$3,500

	Data
	1.Date of service:
　Address:                            
　　　　　                           
  Contact number：
2.Incident person:
  Relationship with applicant:
	Applicant’s Signature:
(Please read the remarks)

	Amount of Subsidy for Department Head

	Title
	Name
	Amount
	Department head’s signature
	Title
	Name
	Amount
	Department head’s signature

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total amount
	

	Personnel Office
	Application Department

	Office director:
	Case administrator:
	Dean:
	Dept. head:
	Case administrator:

	Personnel Department

	To apply for the wedding allowance, please update the "Marriage" column of the Personnel Basic Information to "Married”.
	Cse administrator:
	For the marriage case of the employee’s children, the "Input of Information of Employee and Dependents’ Preferential Medical Treatment in Chang Gung Memorial Hospital" must be updated with the date of the children’s marriage (engagement).
	Person in charge:

	According to the Civil Servant and Teacher Insurance Law and the Labor Insurance Regulations, the insured may claim the Funeral Allowance upon the dealth of their parents, spouse or children. Please contact the Personnel Office for details of the application. If the staff’s dependent is insured by the National Health Insurance with the university, the Personnel Office should take the initiative to assist in handling the withdrawal of the insurance. 
	Person in charge:

	Remarks:
1. Applicants are required to fill in the information above the double line on this form by themselves.
2. For the funeral of the under-18 children of employees, only the funeral allowance from the school can be applied for.
3. When the grandparents, great-grandparents or the spouse's parents of an employee pass away, the funeral tribute from the school can be applied for.
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